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Site plan requirements for extended outdoor dining
Requirements and example site plans to support businesses applying for an extended outdoor dining permit.
Further resources to support your application – including a furniture reference guide – are available on the outdoor dining webpage
 on the City of Melbourne website.
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Type 1: outdoor dining on a footpath
Site plan requirements
When submitting an outdoor dining/cafe permit application to occupy the front of your or a neighbouring property, you must attach a simple site plan of the proposed area, including dimensions. The plan should accurately show the conditions of the area, including:

· width of the footpath from the edge of the kerb to the building line

· length of the building frontage associated with the extended outdoor dining area

· location of any trees, bins, council seats, poles, parking metres, etc.

· proposed outline of outdoor dining area boundaries (footprint)

· layout of all proposed furniture e.g. screens, tables, chairs, umbrellas, etc.

· adjacent residential buildings or dwellings on each side of the proposed site

· specifications of all proposed furniture and infrastructure – reference imagery is encouraged. For assistance with furniture selection, see the furniture reference guide in the resources section of the City of Melbourne outdoor dining webpage1.

Photos required to support your application

Along with your site plan and permit application form, please include photos of the site clearly showing the proposed outdoor dining area relative to buildings, adjacent properties, residential dwellings or buildings, and existing features in the footpath (such as tree plots, bins, poles, parking metres etc.)
Please note: the proposed number of tables and chairs must comply with the density quotient as outlined by the Chief Health Officer and the Victorian Government’s restricted activities directions and supporting guidelines
.
Type 1: example site plan

[image: image2.png]Example site plan - extension onto footpath in front of neighbouring property
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Type 2: creating a café parklet
Site plan requirements
A drawn site plan must be submitted with the café parklet application and should extend 10m on either side of the parklet footprint. Photos should be included, clearly showing the proposed outdoor dining area, parking space(s), traffic conditions, location relative to buildings, adjacent properties, driveways, residential dwellings or residential buildings and existing features in the footpath. 
A parklet site plan must include:
· traffic conditions in front of the properties in question (e.g. loading zone, 1 hour parking, etc.)

· footpath (with width shown), kerb line, driveways, adjacent traffic/ bike lanes

· proposed outline of outdoor dining area boundaries with dimensions

· seating plan within parklet and footpath adjacent to parklet

· street furniture such as street lights, signs, parking metres, fire hydrants, seats, bicycle parking

· street trees, tree pits, grates and landscaped areas

· proximity to neighbouring premises and residential dwellings

· specifications of all proposed furniture and infrastructure – reference imagery is encouraged. For assistance with furniture selection, see the furniture reference guide in the resources section of the City of Melbourne outdoor dining webpage1.
Photos required to support your application

Along with your site plan and permit application form, please include photos of the site clearly showing the proposed outdoor dining area relative to buildings, adjacent properties, residential dwellings or buildings, and existing features in the footpath (such as tree plots, bins, poles, parking metres etc.)
Please note: the proposed number of tables and chairs must comply with the density quotient as outlined by the Chief Health Officer and the Victorian Government’s restricted activities directions and supporting guidelines2.

Type 2: example site plan

[image: image3.png]Example site plan - cafe parklet
The below site plan is based on two parking spaces located on a 40km/h street. It shows a joint application from two adjiacent hospitality businesses.
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* Indfcative seating plan must show the number of tables and chairs, and must
comply with the density quotient as outlined by the Chief Health Officer andl
the Victorian Government's restricted activites directions and supporting
‘guidelines. The seating area should comply with access requirements under
DDA
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Note: Traffic and safety protective infrastructure (not
shown on the plan) will be provided by the City of
Melbourne to protect the dining area. The safety elements
of each proposal will be assessed on a case-by-case
basis and a safety audit may be required. Based on the
utcomes of a safety audit, additional safety elements
may be required to ensure that parklet areas are
sufficiently protected from any surrounding vehicular
traffic. This may impact the seating arrangement within
the parklet area.




Type 3: closing a laneway/street for outdoor dining
Site plan requirements

A site plan must be submitted with your application to close a laneway/street to facilitate outdoor dining. The site plan must clearly show where all infrastructure will be placed within the laneway/street closure. Please draw your plan to scale, with the scale and legend noted on the plan. 

The site plan must include:

· the location of access and egress points to all buildings in the proposed space, including their emergency evacuation doors and building fire control systems such as hydrants and boost points

· pedestrian accessibility paths with a minimum 2m width

· emergency services access points

· any part of the outdoor dining area to be situated in front of ─ or in direct proximity to ─ neighbouring premises, including dimensions

· details of neighbouring premises’ support of the extended outdoor dining application (see sample letter of support in the appendix of these guidelines)

· liquor licence red line boundaries

· specifications of all proposed furniture and infrastructure – reference imagery is encouraged. For assistance with furniture selection, see the furniture reference guide in the resources section of the City of Melbourne outdoor dining webpage1.

Photos required to support your application

Along with your site plan and permit application form, please include photos of the site clearly showing the proposed outdoor dining area relative to buildings, adjacent properties, residential dwellings or buildings, and existing features in the footpath (such as tree plots, bins, poles, parking metres etc.)

Please note: the proposed number of tables and chairs must comply with the density quotient as outlined by the Chief Health Officer and the Victorian Government’s restricted activities directions and supporting guidelines2.

Type 4: outdoor dining in a park/open space
Site plan requirements

A site plan must be submitted with your application to extend outdoor dining into a park/open space directly in front of, or adjacent to, your business. The site plan must clearly show where all infrastructure will be placed within the proposed area, as well as:

· proposed outline of outdoor dining area boundaries with dimensions 

· seating plan within the proposed outdoor dining area

· layout of all proposed screens, tables, chairs, umbrellas, etc.

· access points to any other businesses adjacent to the space

· liquor licence red line boundaries

· location of neighbouring properties on each side of the park/open space in relation to your proposed outdoor dining area

· adjacent residential buildings or dwellings on each side of (or in direct proximity to) the proposed outdoor dining area

· specifications of all proposed furniture and infrastructure – reference imagery is encouraged. For assistance with furniture selection, see the furniture reference guide in the resources section of the City of Melbourne outdoor dining webpage1.

Photos required to support your application

Along with your site plan and permit application form, please include photos of the site clearly showing the proposed outdoor dining area relative to buildings, adjacent properties, residential dwellings or buildings, and existing features in the footpath (such as tree plots, bins, poles, parking metres etc.)

Please note: the proposed number of tables and chairs must comply with the density quotient as outlined by the Chief Health Officer and the Victorian Government’s restricted activities directions and supporting guidelines2.
� www.melbourne.vic.gov.au/outdoordining


� www.business.vic.gov.au/coronavirus-covid-19/covid-safe-business/creating-a-covid-safe-workplace#industry%20restart
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