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CITY OF MELBOURNE





STREET GARDEN APPLICATION FORM
PART A
Before completing this application form, applicants are encouraged to contact the City Of Melbourne Street Trading Team on 9658 8711 to discuss the proposal in detail.

	Application Checklist

	Have you?
	 FORMCHECKBOX 
    Filled in all parts of the form

 FORMCHECKBOX 
    Attached a Design Plan of the project (Attachment 1)
 FORMCHECKBOX 
    Attached feedback and results from consultation with the community (Attachment 2)

 FORMCHECKBOX 
    Submitting and Application Fee (Part C)


	GENERAL

	1
	Name of applicant
	

	2
	Postal Address 

(full street address required, no P.O Box)
	Street Address:

	
	
	Suburb:
	State:
	Postcode:

	3
	Telephone Contact
	Business hours:

Mobile:
	After hours:

	4
	Email Address
	

	5
	Applicant Signature
	
	Date: …../……. /……

	SITE

	6
	Where is the proposed location of the street garden? 
Ideally the proposed location of the street garden should be in close vicinity to the owners/tenants property

Provide clear site details (e.g. street address, surroundings, type of properties near the site), existing trees, service pits and other infrastructure.

	

	7
	What is the width in (m) of nature strip or median strip?

	 FORMCHECKBOX 
    Median Strip width _____________ m
 FORMCHECKBOX 
    Nature Strip width  _____________ m

	8
	Are there any existing structures or services on the site?  Please list.

	

	9
	Do you know if there are any natural, cultural or indigenous heritage issues associated with the proposed site?  If yes, please list.

	

	10
	Are you aware of any future potential conflicting/complementary uses of the site? If yes, please list.
	

	11
	What is vehicle traffic like around this site?
	(  Light 1 - 4 cars per hour
(  Medium 5 - 9 cars per hour

(  Heavy > 10 cars per hour



	12
	Is there a constant flow of traffic?  If yes, please describe.
	

	13
	What safety methods will you use when gardening in this space?
	

	14
	Does the site have sunlight for at least 5-6 hours of the day?  
Is the site overshadowed by trees or buildings for any part of the day? 
Will the overshadowing impact on what you can grow?

Please describe.
	

	15
	Will you have practical access to water the garden on a regular basis?
Please describe.
	

	16
	Is this site susceptible to conditions that make street gardening difficult? Such as high winds, pests? 
If so, what measures are planned to minimise impacts?
	

	17

	Does the site have good visibility and close proximity from nearby houses or businesses?  Please describe

	

	PLANNING AND DESIGN

	18
	Does the site provide good drainage? 
	

	19
	What is the current surface cover (i.e. grass, mulch)?
	

	20
	What plants will you use (productive or ornamental)?

	(  Productive (fruit and vegetables) 

(  Ornamental

(  Natives

	21
	Planned garden design
	Please provide a detailed design sketch of the street garden you are proposing to construct and the materials used – Refer to Attachment 1 (Design Plan)

	22
	Has the height, mass and minimum clearance distances of plants in your garden been considered so it will not obstruct sight lines for pedestrians, cyclists and cars? Please list.
	

	23
	Have you ensured measures will be put in place during design, construction and operation that will protect stormwater inlets from site debris (soil, mulch, construction materials etc.)? 
	

	COMMUNITY SUPPORT: PART B

When you reach this step of the application contact the Street Trading Team on 9658 8711 to discuss the appropriateness of your chosen street garden location and the community engagement process. 


	24
	How has the surrounding community been consulted and what were the outcomes? 
Explain the methods and scope of consultation used and the key community issues raised for and against the proposed street garden.

Please complete and attach the Community Engagement Form (Attachment 2).
	

	OTHER ISSUES

	25
	Please list any other issues

	


Terms and Conditions
The personal information on this form is being collected by the City of Melbourne for the purposes of administration of street gardening and will be kept for record keeping and audit purposes. The applicant is asked to report any change of primary contact or significant changes in the operation of the street garden to the City of Melbourne as soon as possible.  The applicant must ensure the safe removal of the garden when it is no longer in use. If a garden is clearly left unattended for an extended period of time, the City of Melbourne may remove it following consultation with the primary contact person or nearby residents. The City of Melbourne retains the right to cancel the permit of a street garden or relocate the garden if the site is later required for the City of Melbourne for other community purposes.

Furthermore, permit holders are responsible for their own safety while working on the garden and should be mindful of potential risks.  Consideration should be given to basic safety precautions: appropriate clothing, safe use of tools, careful handling of materials and soils and sun smart practices. 

INDEMNITY

The permit holder indemnifies and holds the City of Melbourne harmless against all suits, actions, proceedings, judgements, claims, demands, costs, expenses, losses or damages for which the organisation becomes or may become liable in relation to the death or injury to any person or the damage to any property in connection with the street gardening items or activities as controlled by the permit holder howsoever arising, except to the extent that the organisation is negligent.

The permit holder acknowledges and agrees that the City of Melbourne is not liable for any loss or damage to any crops, plants or food grown or planted or structures situated on the site (including for example, theft, wilful damage and vandalism).  

INSURANCE

The City of Melbourne provides a permit to the applicant for the building and operation of a street garden as proposed in the application form. This permit includes public liability insurance provided by the City of Melbourne to cover the street garden activity. 
DECLARATION

I apply for a right to construct and maintain a street garden at the location as nominated in this application. I have read and fully understand and agree to comply with the terms and conditions of this application. 

I understand that my agreement may be revoked by the City of Melbourne for any breach of these conditions. 

I have attached a plan of the street garden, indicating the location of planter box and the location of any the City of Melbourne infrastructure (If applicable).

Signature: . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . . . . .  Date: . . . . .  . . . . .  . . . . .  . 
	Office Use Only:

Approved (circle) : Yes / No

Name of Approver: _____________________                       Date: _____________________

Permit No: _____________________

Date registered on Street Gardens data base : ______________


Attachment 1 DESIGN PLAN 
Please use this form to provide a detailed plan of the street garden, indicating the exact measurements of the footpath and nature strip or median strip as well as the type and dimension of any street furniture, street trees, service pits, signs and other street fixtures.
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List of measurements : 
Attachment 2 COMMUNITY ENGAGEMENT FORM
	Resident Name


	Address
	Are you an owner occupier, tenant or land lord?
	Do you support the proposed street garden?  Why / Why not?
	Do you have any suggestions on how the proposed street garden could be improved? Please describe.
	Do you have any concerns about the proposed street garden?  Please describe.

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


SUBMITTING AND APPLICATION FEE: PART C

Please return completed application form and $50 application fee.
An initial non-refundable permit application fee must be paid by the applicant to the City of Melbourne, for making an application for a Street Garden Permit (‘permit’). This fee incorporates subsidised public liability insurance, and will be provided by City of Melbourne on the issuing of a 12 month permit.  
Please note, if your application is approved and a Street Garden Permit is issued, a security bond of $75.00 must be paid to the City of Melbourne.

In Person to:

The Melbourne Town Hall, 90-130 Swanston Street Melbourne 3000

By Mail to: 

Street Trading

City of Melbourne

GPO Box 1603

Melbourne VIC 3001

Enquiries:

Hotline (03) 9658 8711
Email: Streetgardens@melbourne.vic.gov.au
Website: www.Melbourne.vic.gov.au


