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Application for Registration 
of premises as domestic animal business (Pet Shop)
Premises WITHIN THE CITY OF MELBOURNE
Address 
  Suburb 
  Post code 


Proprietor Details
Title 
  Given Name 
  Surname 


Home Address 
  Suburb 
  Post code 


Phone 
  Mobile 
  Fax 


Email 


BUSINESS DETAILS
Business Trading Name 


Registered Business Address 
  Suburb 
  Post code 


ABN 
  Phone 
  Mobile 


Fax 
  Email 
  Web 

List the species of animals and maximum number of animals that may be kept at the premises: 

( Dogs 
  ( Cats 
  ( Mice 


( Guinea Pigs 
  ( Rabbits 
  ( Birds


( Reptiles 
  ( Other (please specify) 

 Application fee
Application fee $200.00. See below for payment methods.

Office use: AMREG
methods of payment OF APPLICATION FEE
In Person – bring the completed form and payment to the Melbourne Town Hall, Swanston Street, Melbourne between 7:30am and 5pm Monday to Friday by cheque, cash, EFTPOS or credit card.
By mail – post the completed form with a cheque or money order to City of Melbourne marked with “not negotiable” or complete and sign the credit card details section below and mail to Animal Management PO Box 1603 Melbourne Vic 3001.
Credit Card
Card Type  (VISA     ( Mastercard       Amex and Diners Club not accepted
	Card Number
	       |        |         |                            
	       |        |         |                            
	       |        |         |                            
	       |        |         |                            

	Expiry Date
	                |                                
	Amount
	$
	Date

	Card holders name
	
	Signature


attachments

You must attach all of the following in written forms, plans or photographs:
1.  ( 
planning permit or statement establishing lawful use of the land as a domestic animal business

2.  ( 
a plan of the business premises including;

· dimensions of all enclosures, animal housing and construction method that prevents escape, excessive handing by customers and darkened sleeping areas for animals

· impervious materials used for construction and bedding substrate to be used
· ventilation used and lighting that does generate excess heat

· location of required fire extinguishers and other fire protection measures 

· hand washing facilities for staff and toxoplasmosis and psittacosis (if relevant) information displayed in a visible location

3.  ( 
details of experience and training of manager and personnel in the handling and management of animals and vaccination details of staff for tetanus
4.  (
written agreement with veterinarian who will be on call for the treatment of animals

5.   ( 
procedures manual or details of:

· check lists or record keeping methods for animals including daily inspection and feeding of animals including reporting of sick or injured animals
· cleaning procedures, including details of cleaning and disinfection and products used

· treatment of internal and external parasites and  products used
· details of food used for animals including;

· contains acceptable nutritive values

· sufficient daily quantities given and not without food for more than 12 hours

· puppies and kittens feed at least three times a day
· sufficient feed stored for minimum of five days and vermin proof storage
· procedure for notifying the respective municipal council within seven days of sale of a cat or dog

6  ( 
details of food and water containers that are stable 
7  ( 
waste management plan, including scheduled waste pick ups of at least once a week
8  ( 
copy of animal guarantee for animals not acceptable to purchaser because of health or other reasons and location of prominent position on wall of the shop
9  (    literature that is to be provided to purchasers of pet animals
declaration

I acknowledge that the Council may impose any terms, conditions, limitations or restrictions on registration of a domestic animals business and agree to be bound by same and the law.  I declare that the information in this form is true and correct and have submitted with my application the required attachments.  Further, I declare that I have not been convicted of an offence under the Prevention of Cruelty to Animals Act 1986 or the Domestic Animals Act 1994 or if I have, that I have attached a certified copy of any such conviction.

Signature 
  Date 

Please note: On receipt of your application and payment of the application fee, your business premises will be inspected and your application considered. If approval is granted, a condition precedent is that you hold any relevant planning and building permits or approvals required to lawfully conduct your business.  Registration is also conditional on payment of the registration fee of $450 and receipt by you of a Certificate of Registration issued by the City of Melbourne
Council will comply with its Privacy Policy in respect of the information you provide (see  www.melbourne.vic.gov.au).
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